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Be Green and Save Green by Reusing Office Supplies 
 

Most, if not all, businesses and organizations are looking to protect their bottom line and to save 

money wherever they can. The budget for office supplies is often among the first items to be slashed. 

One of the ways the New Hampshire Department of Environmental Services saves money on office 

supplies is by operating a “reuse room.” The NHDES reuse room is maintained by employee 

volunteers as a source of reusable supplies and equipment for in-office use. Items commonly found 

include: 3-ring binders, hanging file folders, manila folders, desk organization items, shelves and 

packing peanuts.   

 

The extra office supplies accumulate for a variety of reasons and from a variety of sources. An 

organization the size of NHDES receives hundreds of packages each year and many submittals 

contain folders or binders that are reusable once the original content has served its purpose. Also, file 

folders and binders and other desk items are added to the reuse room when staff retire or change jobs. 

Periodic email reminders prompt staff to visit the reuse room before they order new supplies for daily 

use or for presentations and training seminars. 

 

The NHDES Solid Waste Operating Training (SWOT) program’s use of recycled binders for training 

solid waste operators is one example of how the materials in the reuse room are re-purposed and save 

money. The SWOT program provides each trainee with a binder of presentation materials, and other 

important information. Using binders from the NHDES reuse room, the program has saved several 

hundred dollars per year.   

 

Regardless of whether you want to save your company a few bucks or whether you are making an 

environmentally conscious choice, reuse rooms are an easy way to do both and provide employees 

instant access to everyday needed office supplies.  
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